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EDUCATIONAL SERIES Overview ON VILLAGE VOLUNTEERS

As part of Honourable CM’s Navarathnalu Scheme, Government of
AP has deployed Village Volunteers in every Panchayat for

delivering government services to the door steps of its citizens and _
to ensure leak proof implementation of government schemes.
These village volunteers have been engaged by Gram Panchayats O

and would be paid a monthly honorarium of Rs. 5,000/- for their —
services. —

From this month onwards, honorarium payments to the Village
Volunteers would be processed in CFMS through bills.

The Village Panchayat Secretary would be the official designator
for preparing the bills and submitting it to treasury for payment
processing. Panchayat Secretary would also be responsible for the
workflow configuration.
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EDUCATIONAL SERIES Course Objectives ON VILLAGE VOLUNTEERS

By the end of this presentation, you would
have a clear understanding of the following

Payment Bill Preparation for Village Volunteers

Configuring the workflow in CFMS
Creation of bill in CFMS

Bill Submission by Panchayat Secretary
@

Connécted Villages
Bill Processing (by Treasury Office)

Payment Disbursement



EDUCATIONAL SERIES Process Flow ON VILLAGE VOLUNTEERS

A D
Maker verifies
Generated Bills the bill details
are automatically and excludes Submitter checks
placed in the in-tray any claimant the bill and
of the Panchayat submits to Treasury

Secretary

Payroll program s run in the Makers Inbox Maker Submitter
background in CFMS.
Bills are generated based on

DDO+HOA combination
Account Payable The treasury office

Document Auditor/Verifier/Approver
Generated for analyse and scrutinise the
each beneficiary bill and

approve the
bill

Payment details
sent to RBI

Village Volunteer Treasury Office
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EDUCATIONAL SERIES Workflow Configuration ON VILLAGE VOLUNTEERS

1. Loginto the Panchayat Secretary’s Login for configuring the workflow.

NCLT PR Comprehensive
* L A Financial
s {?D Edl Management
& = 3 DU

sssss © Transpareal - Strategic

Please note that in case Passiword

of payment process for

Village Volunteers, only

Log On

Panchayat Secretary can

|
configure the workflow.
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EDUCATIONAL SERIEsS Workflow Configuration ON VILLAGE VOLUNTEERS

2. Click on the Workflow Configuration Tile under 3. Click on ‘+" add sign for adding maker
Expenditure Tab

\\\\\\\\\\\\\

8 w Home v/ Q d) € C & gascims.apchssin44300/sap/be/uib_uid/ufushell/shells/abap/FioriLaunchpad htmiPsap-client=3508isap-language=EN#CFMS-workowbillsubmit o 1 ol e
8 ¢ & "3‘ D/ Bill Submission Workflow Configurator v/ Q @
Reports  Expenditure  BiometricIRIS Device Configuration  BLM-Works Bill ¢ Workfow Coniquator(Bil Submisson)
Repots *Select DDO: | SARPANCH. THOTADA (01022202085) v GSTIN Update
Add Submitter

Maker Checker Submiter ~ Works Master ~ Substitute  Applicafions ~ Reports
Expenditure

Posifion Employee From Date ToDate HoA Org Unit Delete
BillLife Cycle Workflow Config- | DO Finder Beneficiary Create ~ Failed Payment Benefciary Search No data
Management(BLM) | Bill Submt Request CFMS
CFMS CFMS

Add/Edit Authorization + |/

Beneficiary Account ~ Create Multple Download Mulple ~~ PD Account Beneficiary GSTIN
Statement Beneficiary Beneficary Request ~ Statement Master Data Update
Repor Requests CFMS CFMS
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EDUCATIONAL SERIES Workflow Configuration ON VILLAGE VOLUNTEERS

4. The relevant HOA and Org Unit details are auto-populated. Click on the more option, highlighted box to
see all the HOA selected for that DDO.

& G # qascimsapcfasin4300/sap/be/uid_ui/ui2/ushellfshells/abap/FioriL aunchpad htmi?sap-cliant=3508sap-language=EN#CFMS-workflowbillsubmit [ B 9 & C 8 gascimsapcfssin44300/sap/befuiS_ui/ui2/ushell/shells/abap/FicriLaunchpad.htmI?sap-client=3508isap-language=EN#CFMS-workflowbillsubmit o fr s i
g ¢ B "E‘ :’ Bill Submission Workflow Configurator v/ Q @
Workflow Configurator(Bill Submission) HOA Selection

@ -
Items selected: 20

IMaker Checker Submitter ~ Works Master ~ Substitite  Applications Reports
_— Select All

Position Employee From Date To Date HoA Org Unit Delete 2071011150007001000VN

No data 2071011130007002000VN
2071011150007003000VN

2071011150014001000VN

v Add/Edit Authorization + 7
2071011150014002000VN
2071011150014003000VN
Maker
2071011150024001000VN
*Position i *HoA- J0001005000VN ®) 8448001090001005000VN & i 2071011150024002000VN
Employee *0rg Unit: | 20009706 ® ¥

2071011150024003000VN

*From Date: | 22

2515001980052290293VN

5 .
To Date: | 31/12/9399 7610008000004001000VN

Deciaration : | here by declare that the detalls of the responsibities assigned above is s per the office ordsr l S0 HD100C10000CEVN

8009011010005000000VN

OK  Cancel
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EDUCATIONAL SERIES Workflow Configuration ON VILLAGE VOLUNTEERS

5. Deselect all the HOA and search for 2515001980052290293VN in the search tab

€ C & qascimsapchssin44300/sap/hcfuiS_vi%/ui2/ushell/shells/abap/Fiorilaunchpad htmP?sap-dlient=3508isap-language=EN#CFMS-workflowbillsubmit L ¢ . € C 8 gascfmsapcfssind4300/sap/befuid_uiS/ui2/ushell/shells/abapFioril aunchpad.htm|?sap-client=350815ap- anguage=EN#CFMS-workflowbillsubmit o % 0| e

HOA Selection HOA Selection

Search

I seectAl

ltems selected: {

[0 2071011150007001000VN

Select Al

2071011130007002000VN V| 2515001960032290293VN

2071011130007003000VN

207M011130014001000VN

207011130014002000vN

2071011130014003000VN

2071011150024001000VN

2071011150024002000VN

2071011150024003000VN

2513001980052290293WN

7610008000004001000VN

5009011010001000000VN

5009011010005000000VN

5011001070001001000VN

OK  Cancel OK  Cancel
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EDUCATIONAL SERIES Workflow Configuration ON VILLAGE VOLUNTEERS

6. Once you select the correct HOA i.e. 2515001980052290293VN, please click on the position tab to select

Panchayat Secretary as maker.

LR K | M Inbo[1.547) - shreya88Ban X ‘ M Sent Ml - shreye@apetisin X | W News reaking News Naton= X o Bl Submission Workiow Con' X | - X € G @ gaschms apcfssin44300/sap/befui5_ui5/ui2/ushell/shellsfabap/FioriLaunchpad html?sap-client=3508sap-language=EN#CFMS-workflowbillsubmit [ :
€ C  # gascmsapcfssin44300/sap/bo/uiS_ui5/ui2/ushell/shells/abap/FioriLaunchpad htm[?sap-ciient=3508isap-language=EN#CFMS-workflowbillsubmit o 1 0| e
g ¢ & ».3!? Bill Submission Workflow Configurator v/ Q @ Position
Search Q

Waorkflow Configurator(Bill Submission)

30180101 14020415

@ PANCHAYAT SECRETARY  RAJYALAKSHMI RAVADA

Maker Checker Submitter ~ Works Master ~ Substitte  Applicafions Reports

Posifion Employee From Date To Date HoA Org Unit Delete 30593392 1 401 7932
No dat3 SARPANCH USHA RANI DUMPALA
Show More
v Add/Edit Authorization + 7/
Maker
*Posiion: 2 *HoA: | 2515001980052200203VN D | &
Employee: *0rg Unit. | 20009706 @ &
*From Date:  22/09/2019
ToDate: 3112/9999

Declaration : | here by declare that the details of the responsiblities assigned above is as per the office order. ‘

Cancel
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PUBLIC



€

(

EDUCATIONAL SERIES Workflow Configuration

7. Select the declaration checkbox and save the maker

C & qascfmsapchssim44300/sap/be/uiS_uiS/ui2 ushell/shells/abap/FicriLaunchpad.htmi7sap-client=3508isap-language =EN#CFMS-workflowbillsubmit

g ¢ oy

£\
[T A
(8. )
\_/

Maker

Position

Checker

Bill Submission Warkflow Configurator v/

Workflow Configurator(Bill Submission)

v Add/Edit Authorization

Maker

*position:
Employee:
*From Date:

*To Date:

N AN N N AN
f \ | \ f \ [ =1 ) f \
\ \@ L\y @ @ \\E@‘
Submiter ~ Works Master ~ Subsfitute ~ Applicaions ~ Reports
Employee From Date ToDate HoA Org Unit
No data
30180101 PANCHAYAT SECRETARY . oA | 2515001980052290293VN ®
14020415 RAJYALAKSHMI RAVADA *Org Unit: | 20009706 &
220097201
12159

% B §: iy
Q @ 3 ¢ & »}!-7
{
N N AN N
[ W [ | | A | \
@ l\\%f/) l\'@/'l "\?/l ‘\\g?/‘
Maker  Checker  Submifer  WorksMaster  Substiute
Delete Position Employee
+ / v Add/Edit Authorization
IMaker
0 #Posttion: | 30180101 PANCHAYAT SECRETARY
g Employee: ALAKSHMI RAVADA
*From Date:
*ToDate: | 311219999

From Date

ON VILLAGE VOLUNTEERS

C  § qascfsapefssind4300/sap/be/uid_uid/ui2/ushell/shells/abap/FiariLaunchpad.htmI?sap-client=3508isap-language=EN#CFMS-workflowbillsubmit L (]
Bill Submission Workflow Gonfigurator v Q @

Workflow Configurator(Bill Submission)

FAR
|\'\EE;\,|

Reports
To Date HoA Qrg Unit Delete
No data
+ 7/
i #HoA: | 2515001880052290293VN @ g
*0rg Unit. | 20009706 @ 3

Declarafion : | here by declare that the details of the responsiblities assigned above is as per the office order.

‘ Declaration : | here by declare that the defai of the responsibities assigned above is as per the office order. ‘

PUBLIC
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CFMS EDUCATIONAL SERIES Workflow Configuration FOCUS ON VILLAGE VOLUNTEERS

7. Select the declaration checkbox and save the maker

&« ¢ & gascfms.apcfss.in:44300/sap/be/uiS_ui5/ui2/ushell/shells/abap/FioriLaunchpad htmi?sap-client=3508&sap-language=EN#CFMS-workflowbillsubmit or ¢ =

B Save Confirmation

Are you sure you want fo save the changes

Save; Cancel
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EDUCATIONAL SERIES Workflow Configuration ON VILLAGE VOLUNTEERS

8. Maker has been configured 9. Click on the submitter icon and add “+” submitter

€ 5 @ i qascmsapchssind4300/sap/oefui5 uis/ui/ushell/shellsfabap/FioriLaunchpad htmPsap-client=350&sap-language=EN#CFMS-workflowbillsubmit LI B S € 2 C & qaschms.apcfssind4300/sap/beuis_uib/uid/ushell/shells/abap/FioriLaunchpad himPsap-ciient=350&sap- anquage =ENBCFMS-workfowbillsubrmit L o
g (4 LE. 7 Bill Submission Workflow Confiqurator v/ Q @ g ¢ &y Bill Submission Workflow Configurator v/ Q @
4 Workflow Configurator(Bill Submission) ( Workflow Configurator(Bill Submission)
#Select DDO; SARPANCH. THOTADA (01022202085) v | GSTIN Update *Select DDO: | SARPANCH THOTADA (01022202085) v | G3TIN Update
Add Submiter Add Submiter
DA A N AN WA N AR SN N N N
[ av ) i \ ! \ ! 1 | [/ = \ | \ [ W\ | \ [ \ [ o= ! \
@ & ) & @ B (& & 9 @ & E E
Maker Checker ~ Submiter ~ Works Master ~ Substiule  Applicaions  Reports Maker Checker Submiter ~ Works Master ~ Substitute  Applications  Reports
Posifion Employee From Date ToDate HoA Org Unit Delete Posttion Emp\oyee From Date ToDate Delete
PANCHAYAT SECRETARY  RAJYALAKSHMI RAVADA N No deiz
220912019 31219999 2513001960052290293WN [ 20009706 ) ]
30180101 14020415
Add/Edit Authorization +
Add/Edit Authorization + /7

14

COMPREHENSIVE FINANCIAL MANAGEMENT SYSTEM — VILLAGE VOLUNTEERS HONORARIUM PAYMENT PROCESS

PUBLIC



Workflow Configuration ON VILLAGE VOLUNTEERS

11. Select the declaration checkbox and save the

EDUCATIONAL SERIES

10. Click on the position and select the
Panchayat Secretary submitter

(3 C & qascfmsapcfisin:  i5/ui2 ushell shells/abap FioriL aunchpad html?sap-client=3508sap-language=EN#CFMS-workflowbillsubmit & C 8 qascimsapchssindd( 5/ui2/ushell/shells/abap/FioriLaunchpad html?sap-client=350&5ap-lanquage=EN#CFMS-workflowbillsubmit

Position

Search Q

30180101 14020415

PANCHAYAT SECRETARY ~ RAJYALAKSHMI RAVADA

30593392 14017932
SARPANCH UUSHA RANI DUMPALA
Save Confimatio
Show More @ Save Confirmation
Are you sure you want to save the changes

Cancel
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EDUCATIONAL SERIES Workflow Configuration

ON VILLAGE VOLUNTEERS

<« & & qascfms.apcfss.in:44300/sap/bc/ui5_uis/ui2fushell/shells/abap/FioriLaunchpad.htmi?sap-client=350&sap-language=EN#CFMS-workflowbillsubmit or ¥ (K] - :
2 < & % Bill Submission Workflow Configurator v~ QL @
4 Workflow Configurator(Bill Submission)
*Select DDO: | SARPANCH. THOTADA (01022202085) ~ | GSTIN Update

FPANCHAYAT SECRETARY - RAJYALAKSHMI RAVADA

N N N N P
I W ! ! f 4 ! —1 / Y
I‘\ﬁ_f/’l @ I‘\?/’I I‘\%‘/’l I‘\f_T/’I I‘\IEE’/J

Maker Checker Submitter ‘Works Master Substitute Applications Reports
Position Employee From Date To Date
PANCHAYAT SECRETARY RAJYALAKSHMI RAVADA
22/09/2019 31/12/9999
30180101 14020415

Data created Successfully

PUBLIC COMPREHENSIVE FINANCIAL MANAGEMENT SYSTEM — VILLAGE VOLUNTEERS HONORARIUM PAYMENT PROCESS
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EDUCATIONAL SERIES Workflow Configuration ON VILLAGE VOLUNTEERS

Congratulations you
have successfully
configured Workflow
in CFMS 1!




EDUCATIONAL SERIES
1. Click on the BLM Tile

¢ uCRMS s X ‘ M Inbox (1,547)- rshreya88@qma X | M Sent Mail - shreyar@apcsin- - X 4 Home X o+

£ (@ gascimsapclssin44300/sap/be/ui5_ui5/ui/ushel/shell/abap/FioriLaunchpad.htmlPsap-cent=3508sap-language=EN#Shell-home
8 @!-’ Home v

Reports  Expenditure ~ Biomefric/IRIS Device Configuration  BLM-Works Bill

Bill Preparation ON VILLAGE VOLUNTEERS

2. Paybill is generated based on the DDO-HOA
combo....visible in the In-Tray of Panchayat Secretary

- X ¢ LS X | M lnbox(154])- strejaBBBona X | M SetMai-sheaapccin- X of Bl feqce Varagement B X - X
LR bls: ¢ C B qascimsapelssin44300/sap/befuiS_uis/ui2/ushellfshells/abap/FioriLaunchpad htm|?sap-client=3508sap-language=EN#CFMS-FLM L B s
Q ¢ 3 < 4 w Bill Lifecycle Management (BLM) v Q @
Workcenter o

T /Nt AN N N
(1) (@& (2) (k)
@ \.__ﬂ__/ \9/ \__L___/ \f/

Reports
Infray Draft Substitute Sent Tracked
Search Intray Q
Status ~ Name Head Of Accounts Activity Created by Type Received Date Received Time
01022202085 - SARPANCH. THOTADA
Expenditure
: Reguar Pay Bl ORNALAGADDA
@ 2315001980032290293VN Maker LAKSHMI 47-Reqular Pay Bl - 22-09-2019 192295 )

: 2019-442430 NARAYANA
BillLife Cycle Workflow Config - AS-TS& DDO Finder Beneficiary Create ~~ Failed Payment
Management(BLM) | Bill Submit Agregment . Request
CEMS CFMS CFMS

Bill Life Cyele Management(BLM)

Gl

AN
Beneficry Search ~ Beneficiary Account~ Create Multiple Download Multiple ~~ Govemment PD Account
CFMS Statement Beneficiary Beneficiary Request ~ Deductions Stafement

Report Requests CFMS CFMS
& Creale Bl C, Search Bills ( Refresh
PUBLIC COMPREHENSIVE FINANCIAL MANAGEMENT SYSTEM — VILLAGE VOLUNTEERS HONORARIUM PAYMENT PROCESS
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CFMS EDUCATIONAL SERIES Bill Preparation FOCUS ON VILLAGE VOLUNTEERS
3. On the Summary Tab — Two new Hyperlinks have been enabled a) Cadre Strength b) Salary Register Report

# = CFMS = o | M1 Inbox (1,547) - rshreya.88@gmal X | M Sent Mail - shreya.r@apcfssin -~ X sl Bill Lifecycle Management (BLM) X -+ — =
<« & 8 gascims.apcfss.in44300/sap/bc/uis_ui5/ui2/ushell/shells/abap/FioriLaunchpad.html?sap-client=3508&sap-language=EN#CFMS5-FLM&/subscreen/00505697561A... O ¥ L
2 < & w Bill Lifecycle Management (BLM) Q @
4 Details
Basic Information ‘Summary’ Employees Processed Employees Excluded Checklist Workflow Notes & Documents Errors Attribute History
~  Bill Summary Details
Total Gross 5000.00 Total Deductions 0.00 Total Net 5000.00
Earning Type Earning Amount Govt. Deductions Amount Non - Govt. Deductions Amount
Hanorarium 5000.000 Total 0.000 Total 0.000

Total 5000.000

~ Cadre Strength

Cadre Strength

v Salary Register

Salary Register Report

PUBLIC COMPREHENSIVE FINANCIAL MANAGEMENT SYSTEM — VILLAGE VOLUNTEERS HONORARIUM PAYMENT PROCESS 19



CFMS EDUCATIONAL SERIES Bill Preparation FOCUS ON VILLAGE VOLUNTEERS
3. On the Summary Tab — Two new Hyperlinks have been enabled a) Cadre Strength b) Salary Register Report

= B Inbox - rshreya. n ent Mail - shreya.r@apcfss.in ill Lifecycle Management (8L adre Stren - x . . . .
[ s X | M inbox (1,547) - rshreya88@gr X | M Sent Mail - shreyar@apefssin X | s Billfecycle Management (1 X g Cadre Strength * [ X ‘ M Inbox (1,347) - rshreya86@gr X | M Sent Mail - shreyar@apcfssin - X ‘ wf Bil Lifecycle Management (BL0 X g Salary Register X+ - X
C @ gascims.apcfss.in:44300/sap/bc/uiS_wis/ui2/ushell/shellsfabap/Ficrilaunchpad.htmi?sap-client=350&isap-language=EN#cadrereport-display?Biltype=YFA7T&Guld=00... ¥ @
8 @ & w Cadre Strength ~ Qa @ C & ascfms.apcfssin44300/sap/befuid_uis/ui2/ushell/shells/abap/Fiorilaunchpad htmi?sap-client=3508tsap-language=EN#zhr salreg_c-display?Guld=00505697561A1E.. ¢ B s
A v i Q :
a < oW Salary Register v ol
Job Number Category of Post Sanctioned Strength Working Claimed Substantive Leave Officiating
40002001 Village Volunteer 3 3 1 3 0 0

b) Salary Register Report
No.of Records 1
CFMSID  Name Designation DDO HOA Payroll Type Offcycle Rea

a) Cadre Strength

26007260 V'V Lakshman Rao Village Volunteer SARPANCH. THOTADA 251500198005229029... ' Regular




CFMS EDUCATIONAL SERIES Bill Preparation FOCUS ON VILLAGE VOLUNTEERS

Employee Information Accessed through -> Employee Processed

¢ =CFMS = x | M Inbox (1,547) - rshreya.88@grn X | M Sent Mail - shreyar@apcfssin X sl Bill ifecycle Management (BLI X w Salary Register x | + - X
&« (& 8 gascfms.apcfss.in:44300/sap/bc/ui5_ui5/ui2/ushell/shells/abap/FioriLaunchpad.html?sap-client=3508&sap-language=EN#CFMS-FLM&/subscreen/00505697561A... O ¥ s
a < & gvr Bill Lifecycle Management (BLM) ~ aQ @
4 Details
2019-445435 Maker

47-Regular Pay Bill

Basic Information Summary Employees Processed Employees Excluded Checklist Workflow Motes & Documents Errors Attribute History

Search | Select Employees ? [E&- Pdfl [Eﬂa Excel ]

Emp Code Employee Name Department Designation Gross Amount Deduction Net Amount Variance Remarks Status
VW Lakshman VILLAGE
280072860 Rao THOTADA VOLUNTEER 5000.00 0.00 5000.00 -2742.00 Include

PUBLIC COMPREHENSIVE FINANCIAL MANAGEMENT SYSTEM — VILLAGE VOLUNTEERS HONORARIUM PAYMENT PROCESS 21



EDUCATIONAL SERIES Bill Preparation ON VILLAGE VOLUNTEERS

Employee Information Accessed through -> Employee Processed

¢ OV X ‘ M Inbox (1.347) - rshreya 88@gr X ‘ M Sent Mail - shreyar@apcfssin X g BillLfecycle Management (8L X g Salary Register X ‘ + - X ¢ o OMS: X | M Inbo (1,347) - rshreya88@qm X ‘ M Sent Mail - shreyar@apctssin X g Bill Lfecycle Management (BL' X g Salary Register X | + - X

€ ¢ 8 qascims.apefes.in:44300/cap/be/uib_uiS/ui2fushell shells/abap,FiariLaunchpad htmi?sap-client=3508sap-lanquage=EN#CFMS-FLM8/subscreen/00505697561A..  Ov - € C & qaschms.apclssin44300/sap/bc/uis_uiS/ud/ushel/shells/abap/FioriLaunchpad.htm?sap-client=3508isap-language=EN#CFMS-FLM8//subscreen/0050569756 1A, O ¢ B e
Employee Information Payment Detalls

Svalue
Employee Name: VV Laksiman Rao Email: abc@gmalcom  Stafus: Active
Employee Code: 28007260 Mobile: 7648751423
Employee Senvice Registei

Government of Andhra Pradesh
Salary Slip for the Month: October 2019 (01.10.2019 - 31.10.2019)

Personal Detalls  LastEventDefals  Croanizafion Inormation  Remunerafion Defails  Leave Detals  Employee Slab Range

Nan:: - V'V Lakshman Rao Dept : Panchayat Raj Department Payment Summary
Employee 10 26007260 DDO - 01022202085 Eamings 500000
Emp Group : Other Professional Services PAN PHONE :
Designation : Village Volunteer EMALL :

Title: Mr Display Name: V'V Lakshman Rao Bank Name : ABHYUDAYA CO-0P BANK LTD Adjustments 0.00
First Name: V'V Lakshman Gender Male Account No- : 12356790579 [FSC :ABHY0065016 Net Pay 50(

Deductions 000

Last Name: Rao Martal Status: Eamings YD Form 16 Details

Birth Date: 09.06.1989 Marred Since: Hanorarium 5000.00 12142.00

Nafionaly: - Indian Spouse Name:

Disabilty: Yes

Download Close
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EDUCATIONAL SERIES Bill Preparation ON VILLAGE VOLUNTEERS

Employee Information Accessed through -> Employee Processed

Congratulations you
have successfully
generated your first

village volunteer’s

pay slip and also your
training!!!
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Thank you.

HCM Team @ CFMS
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