User manual to DDOs on deferred Salaries authorization
(GO Ms. No. 97, Dated 30/11/2020 of Finance (HR-V-TFR-AL-EWF) Department)

* Drawing and Disbursing Officer logs into HRMS (ddoreq).
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* Select DFRD PAYBILL PREPARATION from the sub-menu DFRD PAYBILL in the left pane.
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* Bill IDs of March’ 2020 are populated in drop-down menu against Select CFMS Bill Id.
* Select Bill ID and click on PROCESS.
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* Details of the employees in the bill with Deferred amount and Sum of Deductions is shown.
These details are as submitted by the DDO in the March’ 2020 pay-bill. If the values are found
correct, he / she can confirm the bill by clicking on DEFERRED DATA CONFIRMATION.
However, if the sum of deductions is more than the deferred value, in any case, it shows an error
to correct it.
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* The DDO can also exclude an employee, if he / she considers so for any valid reasons. For this,
select the radio-button and confirm OK in the dialogue box appearing thereon. For any
inadvertent reasons, the employee is excluded, it can be corrected by selecting the employee
from Excluded Employee’s List, whereby the excluded employee can be included.
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* To manage / update the deductions press on the amount shown under DEDUCTIONS column.

Inbox (276) - uday.dta@apcfssin X https://eoffice.ap.govin/cas/logi X DORequest X
M

<« c e

)

Apps APCFSS

1

~@ PAY BILLS

~E NHRMS

~ELTA

~@ RECONCILLIATION

-~ E PAYMENTS

~[@ GIA SALARY_HRMS

@ WORK CHARGED
SALARIES

- REPORTS

- @ GENERAL SERVICES

~[@ SERVICE REGISTER

- LEAVE MODULE

@ ONLINE PENSION
APPL

@ NON GovT
DEDUCTIONS

- BUDGET RELATED

B PENSION RELATED MUDE SUNEETHA 24112.00 19304
R VADAMALA PRASAD BABU 19239.00 5259.00 13980 U
- AL aM PATTA REDDY PRASAD  19239.00 4028.00 15211 |O
B SAGIvALAYAN PASUPULA SURENDRA  19202.00 4028.00

@ USER RELATED

i~ Public Transport Dept
~E DFRD PAYBILL
DFRD PAYBILL

FIN

NPS TREASURY @ AMAZON ZE s

sc

APHC @ CAG Q) eOFF M GMAIL @& IRCTC == VRS QN MICROSOFT & SAPIAM s8l WHATSAPP
@ & u

DEFERRED DATA CONFIRMATION

(cFMs BILL ID :2020-272149)

S.No. EMPCODE DFRD_AMOUNT(Earnings) DEDUCTIONS

81792.00 18063.00 63729

O prepaRATION
.o DFRD BILL
CANCEL .
LoGouT Excluded Employee's List
S.No. EMPCODE NAME DFRD_AMOUNT (Earnings) DEDUCTIONS NET INCLUDE
Note : If Earnings and Deduction are correct , Please click Confirmation Button.
| DEFERRED OATA CONFIRNATION |
e - 5 = 18:22
= pel (o] =i ‘a w (V) e G ‘ * E m . H tii/\@@mﬁq”)mc0571272020%

* The values in the column Amount under DEDUCTIONS can be edited, subject to the condition
that the sum of deductions should NOT exceed the deferred value. The DDO may edit the values
keeping the relevant provisions governing the deductions. Then press UPDATE against each
deduction.
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* After managing the deductions, the DDO click on DEFERRED DATA CONFIRMATION.

* Here, the DDO may press Yes, | Certify confirming that the deductions are effected as per
Govt. Instructions.

| I\ M Inbox (276) - uday.dta@apcfss.in X \: @ httpsi//eoffice.ap.gov.n/cas/logi X OEDDO Request x + = X

« > c 8 J

£ Apps APCFSS FIN NPS TREASURY @ AMAZON @ APHC @ CAG @ eOFF ™ GMAIL ZE IFS @& IRCTC == (VRS [N MICROSOFT & SAPIAM €] SBI @@ WHATSAPP
o DEFERRED DATA CONFIRMATION

~@LTA

- RECONCILLIATION

- E PAYMENTS

-E GIA SALARY_HRMS

. WORK CHARGED
SALARIES

- REPORTS

@ CENERAL SERVICES CFMS BILL ID :2020-272149

- SERVICE REGISTER

-E LEAVE MODULE

@ ONLINE PENSION
APPL

|8 peoueTions S.No. EMPCODE NAME DFRD_AMOUNT(Earnings) DEDUCTIONS NET EXCLUDE
~[E BUDGET RELATED
- PENSION RELATED 1 MUDE SUNEETHA 24112.00 19364 [
BIOMETRIG 2 VADAMALA PRASAD BABU 19239.00 5259.00 13980 |0
F evaravam 3 PATTA REDDY PRASAD  19239.00 4028.00 15211 |0
g WARD =
SACHIVALAYAM 4 PASUPULA SURENDRA  19202.00 402800 15174
~[E USER RELATED
- public Transport Dept GRAND TOTAL 81792.00 18063.00 63729
~E DFRD PAYBILL
L0 DFRD PAYBILL
"~ PREPARATION
L0 DFRD BILL
CANCEL 2
LoGouT Excluded Employee's List

S.No. EMPCODE NAME DFRD_AMOUNT (Earnings) DEDUCTIONS NET INCLUDE

Note : If Earnings and Deduction are correct , Please click Confirmation Button.

| [ oEFERRED DATA CONFIRMATION || _

0o € 0 e w (H n E @~ SEm 8 (T R

o
o
o
@
a




\box (276) - uday.dta@apci X icome to eOffice Solution X DO Reque:s X https://treasury.apgovin/re; X = g
M int d Wel i X

« > c al ) - % @
pps APCFSS [ FIN [] NPS [ TREASURY @ AMAZON @ APHC @ CAG @ eOFF M GMALL ZE IFS @& IRCTC == VRS R MICROSOFT & SAPIAM @) SBI @ WHATSAPP

~E PAY BILLS

B NHRMS

~ELTA

- RECONCILLIATION

-~ E PAYMENTS

-~ [ GIA SALARY_HRMS

1. WORK CHARGED
SALARIES

- REPORTS

- [ GENERAL SERVICES

~[@ SERVICE REGISTER

@ LEAVE MODULE

1@ ONLINE PENSION
APPI

1. NON GovT
DEDUCTIONS

- BUDGET RELATED

[ PENSION RELATED D I t'

- BIOMETRIC eclaration

-~ @ HOME GUARDS

I hereby certify that the deductions /

1. GRAMA
.,_E:,Affnmuym recoveries are effected in respect of each
LgscnaTaTAN employeeG/ pfn;ioner,NastIe'z\lroF;ara.(6.) of
@ Public Transport Dept ovt. Memo No. e

EDFRD PAYBILL HROTFR(FINC)/5/2020-HR-V, Dated

N DFRD PAYBILL

JoDERD RAYRILL 01/04/2020 of Finance (HR-V-TFR-AL-EWF)

| DFRD BILL Department.

CANCEL

LOGOUT
Yes, | Certi Cancel

1 e

g0 ® o @ € @ s B " B &A@@E”F‘q’nENGosi(:zom =

H
o
o
s

* Then gets pushed to the CFMS through interface and a Bill ID is generated and directly passed
for payment. In case of April’ 2020, the deferred Salary claims shall be routed through Treasury /
PAQ, as the deductions are not audited earlier.
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