
PD - HR MANAGEMENT (Treasury) - USER MANUAL

 A facility ‘PD HR Management’ is developed and accessible to the Treasury Officers in
CFMS Portal, to hire the newly joined employee (PD), Cadre management, etc. The
process-flow of this functionality is narrated below:-

 ‘PD HR Management’ consists the following processes:-

a.) Hiring of Employees (PD);
b.) Cadre Strength maintenance; and
c.) Reports

 The Head of the Treasury shall configure work-flow to assign roles to one Employee
(User) under his jurisdiction, to create CFMS ID to the employees newly joined and
drawing Salaries through PD account; and to maintain Cadre strength. On configuring
work-flow, the authorized User gets the PD HR Management (STO) tile under
Expenditure group.

 On request(s) received from the Corporations / Societies / Councils / Boards /
Academies / Institutions / SPVs, etc. to create CFMS ID, and after receipt of approval
from the authorities concerned, the authorized User need to select Hiring of
Employees (under PD) under PD HR Management (STO) to create CFMS ID, to the
newly joined employees and drawing Salaries through PD account. The User shall key-in
all the mandatory fields.

 Once the User submits the request, CFMS ID will be created based on the keyed-in
information.

 On request(s) received from the Corporations / Societies / Councils / Boards /
Academies / Institutions / SPVs, etc. to create new Position, and after receipt of approval
from the authorities concerned, the authorized User need to select Cadre Strength
under PD HR Management (STO) to create new Position. Once the User submits the
request, new position will be created based on the keyed-in details.

 All (*) fields are mandatory.

 Process-flow mechanism along with Snapshots is appended hereunder:-



a.) Configuration of work-flow:-
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b.) Hiring of Employees (PD) / Creation of CFMS ID to newly joined Employees:-
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c.) Cadre Strength / Creation of new Positions:-
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d.) Reports:-
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