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Login

2 14277645
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Open herbapfssin/iogin

and sign in using the DDO
credentials.

Forgot Password ?

D Downlood Employee Mobike APP (HERS)

Note:

1. Monthiy reguicr salory bil submissions (including Outsourced in APCOS
portol) ore aliowed from the 16t to the 25th as per schadule,
2. Bill Submission s not permitted ofter 25th
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HR & Payroll Mazter Dato Buaget 2023-24

Instructions:

Verification of qualifying service ofter 28 years service:
L Whate 0 Gownmant 1ervant compiatis taenty -five years of 1aevice of is ket with five year of service belone the date ol retirerment the Heod of Office or
Department CONCerned, o the Cote May be, $holl $end the service Partic ulars 10 the ACCouniant-General who Ehall wilily them i OCCOrdanNce with the rules for the
In force, determine the qualifying service and record a certificate that the sendce Up to the specified date has been occepted in oudR for purposes of

(

The following dashboard
will appear upon logging in.

communicote the pedod of qualitying service 1o determined.
of Class IV and othwr low poaid Govemnmant servants of equivalent ronk the Heod of the Office shall verify the service particulars as indicoted in sub-rule

acertificats in the sendce book of the emplyyes as par the sald sub-ruls.
referred to in sub-rule (1) and (2) shall be subject to final verification of qualifying service which shall be made at the time of retirement of the

i servant

s 12

Emplovee Self Services
Pr?ml Tonae) gy Bank Account Details
103 Aodhar/PAN/Mobile m.d d

Employee Pay Siip i
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Instructions: ~

Verification of qualifying service after 25 years service:
1. Whete o Government servant completes twenty-five years of service or is left with five years of service before the dote of retirement the Head of Office or
( . o% the case may be, shall send the service particulars to the Accountant-General who shall verify them in accordance with the rules for the

ine the qualifying service and record a certificate that the service up 1o the spacified dote has been accepted in audit for purposes of
he period of qualifying service so determined,

CI|Ck on Mcster DCItCI. Under MGSteI‘ low pakd Government servants of equivalent rank the Head of the Office shall verify the service particulars os indicated in sub-rule

the service book of the employes as por the sald sub-rule.
-rule (1) and (2) shall be subject to final verification of qualifying service which shall be made ot the time of retirement of the

Data, a Master Data Updation menu
will appear and click on “Employee
Master Data” to update the data of

an employee.

Employee Master Dota Add New Employee Add New Volunteer Add Elected Representatives
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Click on either CFMS Id or

HRMS Id.
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Employee Master Data Update
FAtrOCTonNg
L Drawing & Disbursing offioer con update the master data (Le Aodhar Mamber, Bonk Account Detolls, Mobde Numbeor, PAN Number, APGLL IP-GFF, AIS, Dote of Birth) of o
employeos drawing salary unded his ddocode . The same doto will be updoted in CAMS. [ rash & 854 108 ebal 4% adocode Joo Hés Bl atfpuuscs 203l
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Enter the relevant employee

Id and click on Get Data.

Employee Master Data Update

employees drawing salary under his ddocode . The samo dota will be updated in CrMs.( ool & 8:5:8 308 ubiB 33 adocode fodt Hdo bavtu™ adpiooss 3ol
8 Mobhdo o Her orvsd o DM Toboddood))
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Instructions:
L Drowing & Disbutsing officer con update the master dato (Le Aodhar Number, Bank Account Detoils, Mobile Number, PAN Number, APGLL 2P-GFF, A5, Date of Birth) of ot

B (woh uol Sonh, o

Employee Id:*
14277644
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Employee Master Data Update

Instructions:

1. Drawing & Disbursing officer can update the master data (l.e Aadhar Number, Bank Account Details, Mobile Number, PAN Number, APGLI, ZP-GPF, AIS, Date of Birth) of all
employees drawing salary under his ddocode . The same data will be updated in CFMS..( | ronol & 830308 b8 35 daocode 1208 Hdo BLEN aMiiocds ol
Herd (woh uc ook, ool e Do, BuBE Sob, PaN Soub, APGU, 2P-GPF, AIS, 58S F8) $5HHS Habsh). o Her crvss' ©HES Habadidios))

Employee Id:* ;
®CFMS Id HRMS id
. CFMSID: 14129564 EMPLOYEE NAME: VIJAY BABU RAMISETTY
The dCItCI Of the employee WI” AADHAR NUMBER: 922856676000 PAN NUMBER: AMFPRB46IF
be dlSplCIyed as fO”OWS AlS NUMBER: MOBILE NUMBER: 9848341439

BANK ACCOUNT NUMBER: 30271215708

SELECT CATEGORY TO UPDATE

Oaodhoar Number OBank Account Details OMobile Number JPAN Number JAPGL Number ) ZPGPF Number 2 AIS Number Jpo8

O X

os

Cther bookmarks
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Employee Master Data Update

Inatructions:

1. Drowing & Disbursing officer con update the moster dato (Lo Aodhar Number, Bank Account Dotails, Mobile Numbor, PAN Numbor, APGLL ZP-GFF, AIS, Date of Birth) of olt
omployees drawing solory under his ddocode . The same data will be updated in CPMS..( | Tronol & 852808 ebih 3.5 ddocode 108 ddo LY adtoosd Soah
Herh (woh 08 Souh, 008 e Dicren, TPS Sonb, PAN S0l APGUL ZP-GPF. AIS, 248 J4) o838 Jabdh) off Jor cruse' oD S Habodidiod))
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/

with Biometric” to complete the

updation process.

1£129564 Gaot Dota

Under “Select Category to Update”, tmpioyeo -
Click on Mobile Number. Enter the

. . . CFMSID: 14120564 EMPLOYEE NAME: VIJAY BABU RAMISETTY
u
MObIle Number Gnd C“Ck SmeIt AADHAR NUMBER: S228586676000 PAN NUMBER: AMFPRELEIF
AIS NUMBER: MOBILE NUMBER: 9848341439

BANK ACCOUNT NUMBER: 30271215708

SELECT CATEGORY TO UPDATE

Aodhodr Number Bonk ACCount Detoils BMOD Numbot PAN Numbor APGL NumibDod IPGPT Numbor ALS Humbodt Oo8

Mobile Mo
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Outsourcing Employee’s
Mobile Number Updation through DDO login
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Open apcosapp.apcfss.in/Login.do
and log in using the DDO credentials.

APCOS ANDHRA PRADESH CORPORATION FOR OUTSOURCED SERVICES

APCOS OFFCIALS LOGIN

Monthly regular outsourced salary bill submissions are allowed
from the 16th to the 25th as per schedule.
Bill Submission 15 not permitted after 25th for any reason.

GACO1

COther bookmarks

BT w05
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APCOS

A Home ¥ Add New/Update Candidate

SECRET Add New/Update Candedate
Submit EPF Details{Family & Nominee Details)
Monthly r
reason. Update Canchdate Bank Account Detads
Update ESI Numibes
. Jpdate Mobile Number
Clic -

Firs Update EPF Numbaer

Instructions

4 N
Step 2: Click on “Add New /
Update Candidate” and from
the drop-down menu, select
“Update Mobile Number”.

J: Rejected Candidates for PIL

Other bookmarks

ANDHRA PRADESH CORPORATION FOR OUTSOURCED SERVICES

[# Submit Indent B8 Payments I8 Repons [# Download PIL B Helpdesk (™ Logout

Home

allowed from the 16th to the 25th as per schedule. Bill Submission is not permitted after September 25th for any

ice Submission
0A) and map to candidates in respective screen (i.e. Payments >> Submit DDO Code & HOA)
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3:

& Mew Tab ® +
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2 w)Bk o £ 08

APCOS

# Home %+ Add New/Update Candidate J: Rejected Candidates for PIL

Update Candidate Mobile Number Details

Candidate 1D

BATTINI SILPA

1 2120885650

-

S

n

the respective DDO will be shown.
Click the “Edit” option associated with

the specific employee whose mobile

tep 3: All the employees assigned to \“

AN

umber should be updated.

2066 SAINU BHANAVATH

06785445 LAKSHMINARASAIAH GAJULA

ANJANEYULY P

10 105673620 DURGA RAQ TUMMATI

# Submit Indent

Payments

12 Reports

ANDHRA PRADESH CORPORATION FOR OUTSOURCED SERVICES

9642524054
! 2917
t 139

} 7106
955081587

[#} Download PIL

FEMALE

MALE

MALE

MALE

MALE

MALE

MALE

MALE

MALE

MALE

B Helpdesk

Home

Other bookmarks

) Logout

Mobde Mumber Detads




I Step 4:

& Mew Tab X+ 2 = | X
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Other bookmarks

APCOS ANDHRA PRADESH CORPORATION FOR OUTSOURCED SERVICES

# Home 2 Add New/Update Candidate ¥ Rejected Candidates for PIL 7 Submit Indent B Payments Reports [ Download PIL B Helpdesk (M Logout

Update Candidate Mobile Number Details Home = Mobile Number Details
IUpdate Mobile Number
DDO Code : 27001701025 Candidats Name : BATTINI SILPA

Step 4: Enter the new mobile number,

Maobille Numiber

select the Biometric Device and

8712126124

authenticate to complete the mobile

Select BloMetric Device

number updation process.

SELECT -




Contract Employee’s
Mobile Number Updation through DDO login



I Step 1:

)
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& New Tab X 4+ V - | x
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Other bookmarks

Know Your CFMS ID GOs, Circulars, Memos Budget 2023-24(e

7,1 FINANCE DEPARTMENT
> GOVT.OF ANDHRA PRADESH

Login

L Userip

(
ﬁ Password

Open herb.apcfss.in/login and sign in
using the DDO credentials.

Forgot Password ?

El Download Employee Mobile APP (HERB)

Note:
1. Monthly regular salary bill submissions (including
Outsourced in APCOS portal) are allowed from the 16th to

the 25th as per schedule.
2. Bill Submission is not permitted after 25th.



https://herb.apcfss.in/login

I Step 2:

& Mew Tab X + 2 = | x
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72 FINANCE DEPARTMENT 2
= GOVT.OF ANDHRA PRADESH Welcome: VENKATA RAMANA CHATAKUNTA (14407837)

Dashboard

B —
& 5 &
ESS HR & Payroll Master Data Budget 2023-24
Instructions: ~
Step 2: The following e
. nt completes twenty-five years of service or is left with five years of service belore the date of retirement the Head of Office or
dashboard will appear upon  the case may be, shall send the service particulars to the Accountant-General who shall verify them in accordance with the rules for the
: : mine the qualitying service and record a certificate that the service up to the specified date has been occepted in oudit for purposes of
Ioggmg in. In the dashboard, e o ol i s o sy
click on HR & Payroll. i other low poid Government servants of equivalent rank the Head of the Office shall verify the service particulars as indicated in sub-rule
e in the service book of the employee as per the said sub-rule.

3. Verification referred to in sub-rule (1) and (2) sholl be subject to final verification of qualifying service which sholl be made ot the time of retirement of the
Government servant.

No. of Employees: 52
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Master Data

Employee Updation Re Hire (Re Joining) Transfer In FAC-OUT
Transfer Out CFMS Actions FacIn Wrong Basic Pay Fixation
(RETIRED/SUSPENSION/LEAVE) (RPS-2022) Requests
a a M o [
Wrong Basic Pay Fixation Date of Joining (DOJ/DOJP) Date of Joining (DOJ/DOJP) Contract Employees Mobile

(RPS-2022) Corrections d Corrections d Confirm d Number Updation d

( N

Step 3: Scroll down and under Master

Dataq, click on “Contract Employees

Mobile Number Updation”.
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[2) FINANCE DEPARTMENT () VENKATA RAMANA CHATAKUNTA (14407837)

U_pdate Contract Employees Mobile Number

DDOCODE:*

| B7000705001---PAY AND ACCOUNTS OFFICE CAPITAL REGION x |
27000705001---PAY AND ACCOUNTS OFFICE CAPITAL REGION

Step 4: Select the DDO code in the
drop-down menu and click Submit to
display the employees mapped to
the DDO.
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(@) VENKATA RAMANA CHATAKUNTA (14407837)

DDOCODE:*

Total Emplovees

Q

4

S.No Beneliciary Id

l%date Contract Employees Mobile Number

27000702001- - -DIRECTORATE OF TREASURIES AND ACCOUNTS

Employee Nome

Mobile No

Update

[ 4

Step 5: From the list of employees
mapped, enter the new mobile
number of the employee and click
the update option to complete the

mobile number updation process.

BV S KAMA RAJU

S VISWANADHA SARMA

MV RAMANA MURTHY

MLUMA MAHESWARA SARMA

BATCHU NAGA CHANDEAIAM

FURNA CHANDRA RAD P

EHOGARAJU RAVI PRASAD

A DS TRV ETA D A DAN
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